Southern Cayuga Central School

District Office
2384 State Route 34B
Aurora, NY 13026

Michael Hoose Loretta L. Van Horn
Interim Superintendent of Schools Assistant Superintendent for Business & Operations
315-364-7211 315-364-8711
To: Employee/Potential Employee

From: District Office

Subject: Fingerprinting Process

All Southern Cayuga Central School District employees must be fingerprinted for a criminal background check.
All fingerprinting is conducted through IdentoGo by MorphoTrustUSA. Prior to getting fingerprinted, you may
go online to https://ny.ibtfingerprint.com/?LANG=en and fill out an online fingerprinting application and pay
the required $101.75 fee or call them at (877) 472-6915; TTY/TTD applicants, please call (877) 219-0199. You
have the right to withdraw your application without prejudice at any time before employment is offered or
declined, the right to obtain, review and seek correction of your criminal history information and the right to
submit information directly to the Commissioner of Education in relation to your good conduct and
rehabilitation.

Please follow the instructions listed below:
Step 1 — Online Application and Payment:
% Sign on to https://ny.ibtfingerprint.com
% Enter service code of 14ZGR7
Choose Schedule or Manage Appointment
Choose reason for fingerprinting as: EMPLOYEE APPLICANT
Fill out form; follow steps and provide all requested information
Pick the location
Schedule a time to be fingerprinted
Choose identification documents to bring
Pay at the fingerprinting location with credit card or money order
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Step 2 — After Being Fingerprinted — please inform the district office at 315-364-7211

Fingerprinting Locations:

«* Auburn, NY (12-14 East Garden Street) Monday through Thursday, 8:00 am to 12 noon and 1-3:30 pm
East Garden St is off of North St between Arterial W and Arterial E. This is a dead-end street on the same side as
Little Caesars. The Enrollment Center is located on the left-hand side of the building.

Fulton, NY (7 Morrill Place) Tuesday or Wednesday, 8:30 am to 3:00 pm

Cortland, NY (90 Central Avenue) Wednesday & Friday, 9:00 am to 4:00 pm

Syracuse, NY (1723 Burnet Avenue) Tuesday noon to 8:00 pm; Wednesday to Friday, 8:30 am to 8:00
pm; Saturday, 9:00 am to 5:00 pm
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www.southerncayuga.org


https://ny.ibtfingerprint.com/?LANG=en
https://ny.ibtfingerprint.com/

